
 

 

 

 

 

 
the leading venue at Oxford Fringe 

2015 Application Information 
 

Arts at The Old Fire Station will this year be presenting its largest programme of work at the Oxford 
Fringe 22 May – 7 June 2015. 

 

Following three successful Fringes in 2012-14, we have become the central and leading venue on the 
Oxford Fringe and are seeking to take advantage and build on that position with an ambitious range of 
programming over the 17 days. We are looking for all forms of acts, large or small, local or touring, 
well-established or starting out, traditional or experimental – and everything in between. 

 

Programming for the Fringe is being handled by Tom Crawshaw of Underground Venues. 

 

To apply to take part, simply read the following document then fill in an application form and email it 
back to us. 

 

 

E: tom@underthefringe.com    W: oldfirestation.org.uk  

T: @ArtsatOFS     F: /artsattheoldfirestation 

 

  

  

mailto:tom@underthefringe.com
http://oldfirestation.org.uk/
https://twitter.com/ArtsatOFS
https://www.facebook.com/artsattheoldfirestation
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About the Old Fire Station 
 

The Old Fire Station is a multi-use arts centre, situated on George Street in the centre of Oxford, five 
minutes’ walk from the train station, Bodleian library and city centre. 

 

Since being refurbished in 2012, the building houses an 80-130 seat theatre, a studio, gallery, shop, 
cafe and hire spaces. It is run by Arts At The Old Fire Station, a charity and social enterprise founded 
in 2012, with offices upstairs shared with homeless charity Crisis Oxford. 

 

Since 2012, the theatre space has established a firm reputation as a home of original and quality 
programming in Oxford, with a year-round programme of comedy, theatre, dance and music. Through 
numerous local events, it has gained a firm place within the cultural community of Oxford, and also 
plays regular host to the UK’s best touring theatre companies and comedians. 

 

During the Fringe, the OFS welcomes a bumper Fringe programme, with shows running all-day every-
day. This specially curated line-up is programmed by Tom Crawshaw from Underground Venues, with 
many years’ experience of the UK Fringe circuit. 

 

oldfirestation.org.uk  @Arts_atOFS 

 

  

http://oldfirestation.org.uk/
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About the Oxford Fringe 
 

 

The Oxford Fringe began in 2013, taking over the mantle from the Oxfringe, which was founded in 
2006. 

 

It is an open-access arts festival, built on the model of Edinburgh and Brighton Fringes that sees 
touring and local acts of every scale and experience perform alongside each other during the busy 
May bank-holiday / half-term season. 

 

While acts find their own venues, the Fringe is responsible for promoting and advertising the festival 
as a whole, both online and in print. There is an entry fee of £70 for all entries, which pays for this 
promotional work. 

 

We work closely with the Oxford Fringe and, if you are selected to perform at the OFS, we will 
automatically enter you into their programme. 

 

oxfordfringe.org  @oxford_fringe 

 

  

http://oxfordfringe.org/
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Why Perform With Us? 
Why choose the Oxford Fringe? 

 The rapidly growing Oxford Fringe is now one of the largest in 

England. It boasts exciting mix of theatre, comedy, music, 

dance, magic, poetry, events and children's shows every year. 

 

 Due to its position in late May / early June, Oxford has become 

a popular location to trial shows headed to the Edinburgh 

Fringe. You can test out your show in relative safety or attract 

London, local and Fringe press for preview quotes. The Oxford 

Fringe also fits perfectly into the fast-emerging “Fringe Trail”, 

preceded by Brighton and closely followed by Buxton and 

Edinburgh. See here for more info on the Fringe Trail. 

 

 Oxford Fringe retains a personal feel often lost in larger cities. A 

large amount of publicity is done by word of mouth – keeping 

down publicity costs as well connecting performers with the 

numerous visitors and locals who enjoy their work. 

 

 Oxford is an historic, vibrant and artistic town with the dual 

benefit of a clear artistic identity and close proximity to London 

(1 hour on the train). There are easy links to the large, 

artistically engaged population of Oxfordshire, as well as 

Oxford’s two universities.  

 

 Due to its comparative size, Oxford is a much cheaper 

alternative than the London Fringe and Edinburgh Fringe in 

terms of accommodation, transport (most of the city is easily 

walkable), Fringe entry fees and venue hire. 

  

http://ox12.underthefringe.com/trail/
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Why choose the Old Fire Station? 

 Run as a managed Fringe venue, the Old Fire Station is ready, equipped and licensed for 

entertainment purposes. You won’t have to be involved in rigging lights or setting out chairs. 

 We run our own box office on site and sell tickets in advance for you through Tickets Oxford 

(through a scheme which makes it much cheaper for companies). 

 We produce a printed programme and run the oldfirestation.org website which promote 

shows at our venue to a wide audience. 

 We have a strong local following the year round, offering a captive audience to interest in 

your show. 

 The position on George Street makes the OFS one of the most central of the Fringe venues. 

The street and area around are busy at all times of day, the space is well known to locals and is 

just 5 minutes’ walk from the station, on the main route into town. 

 We handle your application and inclusion in the Oxford Fringe saving you time which you can 

focus on your show. 

 The venue has a café and bar on site which will be available to audiences all day, providing a 

main meeting point for the whole Fringe and a great place to publicise and encourage walk-up 

sales.  

 We can support and advice from the point of application through to and during the Fringe itself.  
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How It Works 

What we provide:  

 A fully furnished and equipped space to perform 

your show. There are different prices for different 

show lengths, different get-in and get-out times and 

lengths of run, allowing you to get the right price for 

exactly what you need. 

 A technical rehearsal in the space. This is always 

the day or day before your first performance. (Again, 

there is a discount for acts who do not need a 

technical rehearsal or can manage with less time.) 

 A technician and technical support during your 

rehearsal and before ev  ery performance. (There is an additional charge of £12/performance if 

you want our technician to operate your show.) 

 Box office facilities selling your tickets online in advance of the Fringe (with no booking 

fees) and in person at the venue during the Fringe. 

 A dedicated website, running from April, offering audiences and press information and 

advertising our entire programme. This has space for your own text, images and videos for your 

show if desired. 

 A personal web-page dedicated to your show, as part of our website. This can feature any 

text, images and videos of your choice. 

 A social media presence on Facebook and Twitter which keep word of our programme 

spreading all year. 

 A marketing team to inform and interest both local and national press in the year’s line-up. 

 Advertising throughout our venue to attract the audiences from all the events happening 

at the OFS. 

 Storage at the venue for props and small amounts of set (by arrangement only). 

 Help and advice from the point of application, in all areas from design to accommodation, 

sourcing props to press-release writing – from a team of professionals with many years’ 

experience of Oxford and other Fringes. 
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What you provide:  

 A fully-rehearsed show / act which can fit into the space 

and be got-in and out in the time allocated. 

 A venue fee (see below). 

 The cost of entering the Oxford Fringe. This is £70 and 

covers inclusion in the printed brochure and website as well 

as advertising and press work. (This fee is paid with our 

deposit at the point of acceptance and passed onto the 

Fringe by us.) 

 A full application form including details of your technical 

requirements, the set/props you plan to use and the 

dates and times you’d like to perform. 

 Marketing info - Text and images relating to your 

show to allow us to sell it efficiently. 

 Flyers and posters to sell your show. 

 Full information on what you need from us and any 

changes to you original plans, in advance of the 

Fringe. 

 Your own marketing efforts. With a range of acts, 

we can only spend so much time on each and the 

bulk of the work of selling your show rests with you. 
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How much does it cost? 
 
Our standard deal in the main theatre space is a 60/40 split (in the act’s favour) of the Box Office 
takings, against a guarantee of around £80-£120 per performance. 

This means your fee to us is 40% of your Box Office takings or the ‘guarantee’ amount, whichever is 
the greater. 

Other spaces (see below) will have a lower guarantee. 

Guarantees  

The exact level of the ‘guarantee’ depends on a number of factors 
including: 

 The number of performances you are doing (more brings the 

average cost down). 

 The length of your performance (we accept between 45 and 75 

minutes). 

 The amount of get-in and get-out time you need (our standard and 

minimum is 15 minutes get-in and 15 minutes get-out for each 

performance but more can be arranged). 

 The amount of technical/rehearsal time you need in the space 

(our standard is 120 minute). 

Deposit 

We will also ask for a deposit to secure your place in the programme. This is usually equal to your 
overall guarantee.  
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Technical Info 
Spaces 
Most of our programming is for the main theatre space of the Old Fire Station. Smaller scale, less 
theatrical, experimental or low-key work may consider one of the other spaces on offer: 

 The Loft – a studio space upstairs, with basic tech equipment, particularly suited to music or 

small-scale shows / stand-up 

 Café – could be used for spoken word or low-key music events 

 Gallery – possible opportunities for experimental or artistic work 

 

 

The Theatre 
 

The Old Fire Station theatre is a newly refurbished fully-equipped theatre space with tiered seating, 
drapes, backstage area and full technical rig. The key info: 

 Tiered end-on seating for 80 – plus a potential extra 10 in a balcony 

 Playing space of 9.0m x 5.4m (reduced slightly if the left and right wings are brought in) 

 Full rig with fixed lights and moving lights to allow easy set-up of colour states and a few 

specials for each show. 

 PA system and microphones available on request. 

 Programmable lighting and sound desk; a Mac computer with QLab. CD player and laptop 
inputs available. 

 Rigged projector and projection screen (though this may require extra get-in / get-out time as 

it takes a while to set-up). 

 Entrances stage left and right with crossover; additional entrances from the back wall or 
through the audience may be possible.  
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Plan 

 

Below is a plan of the space with the default end-on seating. 

 

Dotted lines left and right show the position of the balconies – the left balcony can be used for 
latecomers or extra seating; the right balcony is for technical operation and any other members of the 
show’s crew who want to watch. Both can be accessed from backstage or front of house without going 
through the theatre. 

Underneath these balconies can be used for storage, backstage prep or extra seating in a thrust 
layout. 

Doors behind the stage lead to the dressing rooms; doors at the back on the left lead to the foyer; 
doors to the right lead outside. 

Yellow chairs are smaller, purple and brown chairs are taller. The back two rows are raised on a 
platform. 

Black tabs go across the back of the stage and can come in from the sides – at roughly the position of 
the two black dots either side of the stage – giving entrances up-stage left and right. These can be 
moved to give a more open or a more theatrical space. 

An entrance up-stage centre can also be achieved by opening the curtains (though this may not 
always be available), and entrances can be made from behind the audience on both sides. 

 

 

  



 

Page 11 of 13 

 

 

 

Photos of the Theatre 
 

        

 
 

 

 

during set up (with projector screen in) 

 

 

 

 

 

 

 

in performance 

 

 

 

 

 

 

from the tech desk 

 

 

 

 

 

band on stage (from the front row)  
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Time in the space 
 
The standard turnaround time between shows is 20 or 25 minutes. This means 15-20 minutes to 
change over sets/props/casts etc. and 5 minutes to get the audience in. In practice this means each 
company has 10 minutes to set-up and 10 minutes to strike, with the middle five minutes sometimes 
being shared with another company. These times are roughly the same for the first and last shows in 
the space each day. 

 

These set-up and strike times include everything you need to do in the space: setting the stage, any 
technical adjustments, and warming up beforehand; and clearing any mess, removing your properties, 
and re-setting anything you've changed afterwards. 

 

Companies in all spaces are offered up-to 120 minutes of tech time in the space on the day or day 
before their first performance. Simple shows, for instance stand-up comedy, will usually be fine with 
30-60 minutes. We always try and put this on the day of the performance but this is not possible in all 
cases. You can use this time to get used to the space, practice your get-in, work out how you will use 
the lights and sound and run through cues and run some or all of your show. 
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How to apply 
 

 

If you would like to perform at the Old Fire Station during the Oxford Fringe simply fill in the 
application form (Excel spreadsheet) you should have been sent with this pack. Then send it to 
tom@underthefringe.com 

 

If you are accepted into our programme we will then negotiate 
what performance slots we can offer you and on what deal. 
We’ll also send you the Old Fire Station’s full terms and 
conditions to read. 

When we’re both happy with an offer we’ll send you a letter of 
agreement (between you and the Old Fire Station) by email. 
You then confirm the deal and accept our terms by paying 
your agreed deposit and Oxford Fringe entry fee (£70). 

 

The deadline for applications is February 28th. We expect 
to finalise our programme by mid-March.  

 

All correspondence related to programming and in advance of 
the Fringe should be sent to Tom at tom@underthefringe.com 
During the Fringe itself (if accepted) you’ll be working with 
other staff at the OFS. 

 

If you have any questions at any point, do feel free to get in 
touch at the email address below. 

 

We look forward to hearing from you. 

 

 

 

Tom Crawshaw 

 
Fringe programmer 
Arts at the Old Fire Station 

 

 

 

E: tom@underthefringe.com    W: oldfirestation.org.uk  

T: @ArtsatOFS     F: /artsattheoldfirestation 

 

 

mailto:tom@underthefringe.com
mailto:tom@underthefringe.com
http://oldfirestation.org.uk/
https://twitter.com/ArtsatOFS
https://www.facebook.com/artsattheoldfirestation

